
 

  

Thank you for taking the time to read this Lead Pastor job 
description. If you feel this position might be a good fit for you, please 

send your resume to Boyd Hutchings (Search Committee Chair) at 

boydhut61@gmail.com 

 

Application deadline is August 31, 2022                                                
or until a suitable applicant has been found. 

  

  



Lead Pastor 
Job Description 

 

   Updated: June 2022 
 

  

Summary 
This position will provide general leadership, direction, supervision and oversight for a focus on inter-
generational ministries at Calvary Baptist Church which will consist of current and future ministries.  The 
Lead Pastor will be responsible for staff development and care. 

 

Pastoral Duties 
Those recognized as pastors within Calvary Baptist Church should be able to verbalize a sense of a God 
given calling to a vocation of Christian ministry. They should be able to articulate a theology/philosophy of 
ministry that shapes their pastoral engagement. They must have gifts that are strategic to the fulfillment of 
the position description. 
 
The Lead Pastor will serve in three critical roles: pastor, developer, and manager. 

 

Pastor 
As pastor this position will develop strong relationships with volunteers, and congregants with the desire 
to help them grow in their relationship with Jesus and in their relationship with others. This position will 
also have the abilities and gifts to communicate God’s Word effectively to audiences of all ages. The 
vision for this role is to mobilize the church and partner with adults to expand and equip adults with the 
message of God's story. 

 

Developer 
As developer, this position will purposefully and strategically train and equip key leaders to prepare them 
to minister to the larger church as a whole. In that process this person will train, develop and equip the 
church to fulfill the mission and vision of the church and expand the ministry of the church.  The Lead 
Pastor is also responsible to develop the board as well as helping create a leadership pipeline for future 
board members. 

 

Manager 
As manager, this position will provide both short-term and long-term strategy and leadership to create and 
maintain a ministry of excellence. They are responsible for planning and maintaining necessary policies 
and guidelines; creating and administering ministry budget lines; and ensuring effectiveness of ministries 
at Calvary Baptist Church.  This position will be responsible for all staff that are employees of the church. 

 

Key Responsibilities 
• Lead Sunday Morning Team – 4 hours a week 

i. Coach, develop, and give direction to the Sunday Morning Team along with the Team 
leader of this area. 

ii. Co-Lead regular meetings with the Sunday Morning team to provide and receive input 
and evaluation on our current Sunday Morning Team. 
 

• Give direction to the overall leadership and spiritual direction of Calvary Baptist Church – 
18 hours a week  



i. Lead the Pastoral Leadership Team. This includes regular preaching (min of 42 times in 
the year), creating content for online and printed resources, vision planning, reporting to 
the board and diaconate, and contributing to church-wide events and initiatives. 

ii. Lead the Staff Team.  This includes facilitating regular staff meetings as well as meetings 
when deemed necessary.   

 

• Initiate and plan strategic programming inside and outside of the Calvary Baptist Church 
community – 7.5 hours a week 

i. Lead adults in providing relevant resources and opportunities for adults to grow and 
strengthen their personal relationship with God. 

ii. Lead an effective and growing discipleship ministry. 
iii. Lead an effective outreach ministry 

 

• Initiate and provide pastoral care to members and non-members of Calvary Baptist Church 
– 6 hours a week 

i. To ensure visitation of sick and hospitalized as well as new and current members, in co-
operation with the council or a designated team. 

ii. To be available for counseling / emergency situations as required 
iii. To perform official clergy duties such as weddings, baby dedications, and funerals, as 

well as potentially facilitating new believers/membership/baptism classes. 
 

• Dedicated time to personal development – 2.5 hours a week 
i. E.g., Reading, attending conferences, taking courses. 

 

• Administrative duties – 2 hours a week 
i. E.g. record keeping, financial management of assigned budget lines. 

 

Preferred Qualifications and Attributes: 
• Post-secondary education in a related field (graduate preferred). 

• Church Leadership - Experience leading ministries within a local church. 

• Leader of Leaders - Able to develop and lead staff who in turn lead volunteer leaders. 

• Public Speaker – Skilled and experienced communicator 

• Disciple-maker – Able to coach followers of Jesus in taking next steps in their spiritual growth. 

• Team Player - Thrives in a team environment and enjoys collaborating with others on projects. 

• Innovative – Able to identify needs and initiate new projects and directions. 

• Flexibility – Able to adapt, take necessary risks with a team, and move at a fast pace. 

• Time Manager – Able to oversee multiple ministry areas and initiatives simultaneously. 

• Tech skills - Work efficiently within a PC environment and quickly learn new software and 
features. 

• Other Relevant Skills – Writing, networking, partnering with outside organizations, marketing. 

 

Character and Behavioural expectations 
Perfection is not expected; growth is. Leaders are expected to strive to “live a life worthy of the calling 
they have received” (Eph. 4:1). Some of the characteristics evident in an effective leader include: 

• Committed to a growing, dynamic, and personal relationship with Jesus. Includes personal 
spiritual practices such as reading God’s Word and having an active prayer life. 

• Humility and a strong desire to continue learning and growing both professionally and personally. 

• Committed to the larger Church family and maintaining unity. Models life lived within community. 

• Fierce commitment to honesty and truth in both leadership and personal life. 

• Prioritizes healthy relationships with family, including spouse if married. 



• Prioritizes healthy relationships with others outside of the ministry, such as close, meaningful, 
friendships. 

Confession of Faith 
All Calvary Baptist Church staff shall be in full agreement with the Calvary Baptist Church Mission, Vision 
and Values, as well as the North American Baptist Conference Confession of Faith. 

Conclusion 
This job description is intended to convey information essential to understanding the scope of the job and 
the general nature and level of work performed by individuals within this job. But, this job description is 
not intended to be an exhaustive list of qualifications, skills, efforts, duties, or responsibilities associated 
with the position. 

 

 


